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OF GREATER BATON ROUGE





Application Deadline: At Least Two Months Before Performance
Request: One-Half Rental Costs of Manship Theatre, Up to $3,500
The Charles Lamar Family Foundation Manship Theatre Subsidy Grant is designed to subsidize half the Manship Theatre rental costs for 501(c)(3) nonprofit organizations domiciled in East Baton Rouge Parish. The Lamar Grant is funded by the Charles Lamar Family Foundation and administered by the Arts Council of Greater Baton Rouge.

ELIGIBILITY

· The applicant must be a nonprofit corporation, organization, association, institution, school, or university holding IRS 501(c)(3) status for at least one year. No part of an eligible organization’s earnings should be used for the benefit of any individual.

· Organizations or individual artists lacking legal nonprofit status may apply as a sub-applicant using an eligible nonprofit organization to be a Fiscal Agent. The Fiscal Agent assumes legal and financial responsibility.

· The applicant must be domiciled in and serve all or part of the Greater Baton Rouge area.

· The applicant must have a board of directors and officers and should have evidence of community support.

· Governmental agencies, churches, synagogues, and libraries are not eligible.

PROJECTS

Artistic categories considered include performances or presentations in dance, design, folklife, literature, media, music, theatre, and visual arts/crafts. 

Grant funds may be used only to pay theatre rental and affiliated costs, such as the theatre’s lighting, sound, technical, and ticketing costs. It also allows for one dress rehearsal in the theatre. Any additional project expenses are the responsibility of the applicant.

This grant does not fund: 

· Projects presented by organizations not in compliance with any grants administered by the Arts Council.

· An organization’s entire artistic season.

· Artistic, operating, or program expenses.

· Activities not open to the general public.

· Activities intended to serve only an organization’s membership.

· Projects primarily serving religious or social purposes. 

· Activities intended primarily for fundraising purposes.

· Organizations domiciled outside East Baton Rouge Parish.

· Food, beverages, and hospitality functions.

· Awards, scholarships, trophies, or cash prizes.

· Performances by children without the involvement of professional artists.

· Purchase or long-term rentals of equipment or property.

CRITERIA FOR EVALUATION

There is no panel process for this grant. The Lamar Family Foundation will evaluate each application based upon his opinion of the project’s artistic merits, community needs, budget, and feasibility. He will determine whether or not to fund the application, and if funded, how much to award. There is no guarantee that an applicant will be funded, or that a funded applicant will be awarded the full amount requested. The Lamar Family Foundation’s decision is final. There is no appeals process.

FUNDING AVAILABILITY

· Applicants may request half the rental cost of the Manship Theatre based upon the theatre’s rental estimate, up to a maximum of $3,500. Contact Paige Heurtin at the Manship Theatre at 389-7260 to obtain a rental estimate.

· Should the final performance settlement of the Manship Theatre rental be more than the amount stated in the original rental estimate, neither the Arts Council nor the Lamar Foundation shall be responsible for paying the difference. Should the rental amount be less than the original estimate, the Lamar Family Foundation will decide whether the applicant may keep the extra funds or if the funds should be returned to the Foundation through the Arts Council. We strongly recommend discussing your grant application with the Manship Theatre before submission to ensure your request is as close to their rental estimate as possible. 

· Organizations may apply up to three times per year as long as funds are still available in the $20,000 grant pool. Once all funds have been expended applications will no longer be accepted. Applicants should contact Laura Larkin, Grants & Community Development Director at the Arts Council, PRIOR to filling out an application to determine if funding is available. Applications submitted without contacting the Arts Council in advance to determine funding availability are made at the applicant’s own risk.

APPLICATION PROCEDURE

· Applications are due a minimum of at least two months in advance of the performance date, and organizations are encouraged to submit them even earlier if possible. This allows the Arts Council and the Lamar Foundation time to evaluate the application and administer any funding, and for the applicant to make theatre rental arrangements and develop a satisfactory marketing, publicity, and operations plan for the project. Applications received less than two months before the performance will not be considered. 

· Applications are available at the Arts Council offices and online at www.artsbr.org. To request an e-mailed application, e-mail Laura Larkin at llarkin@acgbr.com. 

· Please include supplemental information that will demonstrate the high quality of the project and applicant organization, such as publicity for previous events, photographs, letters of support, or organizational brochures.  

GRANT REVIEW PROCESS
· The Arts Council Grants Department will review each application thoroughly for eligibility, completeness, and budget before it is sent to the Lamar Family Foundation for their review and recommendations.

· Arts Council staff will notify applicants by U.S. Mail regarding the outcome.

WHAT HAPPENS IF I’M FUNDED?

Your packet will include required paperwork: your grant contract, check request form, and revised budget. You must sign and submit all three of these forms back to the Arts Council before your grant check will be released. Please submit your forms immediately, so that your check can be mailed far enough in advance to pay the theatre rent before the performance occurs. 

OBLIGATIONS

Organizations receiving grants administered by the Arts Council have certain obligations and must agree to the following:

· A Final Report on the official form provided to the recipient must be submitted to the Arts Council within 45 days after project completion. This report includes an evaluation of all activities, with a full accounting of each expense category, and copies of your performance settlement and cancelled checks reflecting proper expenditure of 100% of your grant funds.

· IMPORTANT! To be in compliance with the grant contract, recipients must provide proof in their required Final Report of how they spent 100% of the grant funds. They must include copies of both front and back of canceled checks made out to the Manship Theatre, as well as the theatre’s final performance settlement statement. Grantees may be asked to return any funds not accounted for with proper financial documentation.  
· The recipient will notify the Arts Council Grants Department and Charles Lamar Family Foundation at least one week in advance of the performance so that they may make plans to attend. The recipient also agrees to provide both the Arts Council and the Lamar Family Foundation two complimentary tickets.

· The recipient agrees to acknowledge the grant by using the Arts Council logo and credit statement thanking the Charles Lamar Family Foundation on all printed materials and advertisements, with exact wording as provided in the grant contract. A copy of each of these printed items must be submitted with the Final Report. In the absence of printed materials, on-stage verbal acknowledgement will be given.

· The recipient agrees to assume full liability and responsibility for the conduct of the funded project and agrees to indemnify and hold harmless agencies and corporations funding the program and the Arts Council, the Foundation, their Boards of Directors, and their employees. It is understood that the sole responsibility for projects rests with the recipient organization.

· Projects must be initiated and completed within the project dates specified.

· The recipient must retain all accounting records and supporting documentation for six years following the project completion. The Arts Council and the Foundation, or its duly authorized representatives shall have access to any books, documents, and records maintained to account for funds expended under the terms of the grant for the purposes of making audits, examinations, excerpts, and/or transcripts.

· Recipients must comply with applicable federal, state, and local laws.

PENALTIES FOR FAILURE TO COMPLY

· Failure to return the Final Report by the deadline may result in the organization’s ineligibility to apply for further grants for one year from the receipt of an acceptable Final Report. Should you need an extension, contact the Arts Council prior to the deadline.

· Failure to complete the project as contracted or to submit a Final Report may result in forfeiture and/or return of funds, ineligibility to receive future funds, and other penalties deemed appropriate by the Arts Council Board of Directors or the Charles Lamar Family Foundation.

FOR MORE INFORMATION

Contact Laura Larkin, Grants & Community Development Director at the Arts Council of Greater Baton Rouge at 225-344-8558 or llarkin@acgbr.com. 

�





Charles Lamar Family Foundation


Manship Theatre Subsidy Grant





Administered by the Arts Council of Greater Baton Rouge


2010 GUIDELINES








