
FY 2011 LOUISIANA DECENTRALIZED ARTS FUNDING (DAF) PROGRAM
Final Report – ORGANIZATIONAL SUPPORT Category

Arts Council of Greater Baton Rouge
Deadline: 45 Days After Programming Completion or November 15, 2011 

(whichever comes first)

See the Final Report Instructions for Assistance
Grantee Information

	Grant Number:      
	Grant Awarded: $     
	Grant Expended: $     

	Organization Name:      
	Parish:      

	Address:      
	City:      
	Zip:      

	Executive Director Name and Title:      

	E-mail:      
	Phone:      
	Fax:       


Numbers Served
	Number of Youth Benefiting:      
	Number of Adults Benefiting:      
	Number of Teachers Benefiting:      

	Number of PreK-12 Schools Benefiting:      
	Number of Participating Artists:      
	Number of Paid Artists:      

	TOTAL Number of Individuals Benefiting:         

(Add up all numbers of individuals above)
	Amount Paid to Artists: $     

	Number of Performances:       
	Number of Artist Residencies:      


Narrative

	1. Summarize your programming this year as related to the DAF Evaluation Criteria (Quality, Need and Impact, Administration and Budget). What services did you provide to participants/audience and to your region?

     


	2. How did you use the grant funds? Be specific.

     


	3. Describe how your programs and services helped further your artistic mission.

     


	4. Describe the community served by your organization’s programs and services this grant round, and how your programs and services impacted that community.

     


	5. How did you market and promote your programming to the public and your target audience? 
     


	6. Describe any planning process undertaken this grant period. How did you evaluate organizational efforts, needs, and programs?

     


	7. Were any changes made from the programming described in the original application? If so, describe. 

     


	8. Discuss any successes and/or obstacles your organization faced this grant period. What was your greatest accomplishment? What was your most challenging obstacle?

     


	9. What methods did you use to evaluate the success of your programming? Do you consider it a success? 



	10. Did you thank your Legislators and invite them to your events? What was the response? Did any attend?

     


	11. What can the Arts Council of Greater Baton Rouge do to assist grantees that we are not currently doing? 

     



ACTIVITIES AND PARTICIPATION
	DATE
	ACTIVITY
	LOCATION
	ARTIST
	PARTICIPANTS 
	ATTENDANCE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


YEAR-END ORGANIZATIONAL BUDGET 
Round numbers to the nearest dollar amount.

Fiscal Year       to       (m/d/yy)

Is this Cash Basis       or Accrual Basis       of accounting?

	
	FY11
	
	

	REVENUE
	
	
	

	DECENTRALIZED ARTS FUNDING GRANT AWARD
	$     
	
	

	Admissions, Ticket Sales, Memberships, Subscriptions
	$     
	
	

	Contracted Services (workshops, presentations, etc.)
	$     
	
	

	Concessions
	$     
	
	

	Advertising Revenue
	$     
	
	

	Tuition and Fees
	$     
	
	

	Other Applicant Cash (list):      
	$     
	
	

	Individual Contributions
	$     
	
	

	Fundraising (describe):      
	$     
	
	

	Foundations (list):      
	$     
	
	

	Business/Corporate Funds (list):      
	$     
	
	

	Federal (list):      
	$     
	
	

	Louisiana Division of the Arts (list):      
	$     
	
	

	State, not Louisiana Division of the Arts (list):      
	$     
	
	

	Regional (list):      
	$     
	
	

	Local (list):      
	$     
	
	

	Local Arts Agency Support
	$     
	
	

	Community Fund for the Arts
	$     
	
	

	TOTAL REVENUE
	$     
	
	

	
	
	
	

	
	Amount Paid with
	Amount Paid from
	

	EXPENSES   Review P. 9 of the 2011 DAF Guidelines for expenses that may

not be paid through this grant. 


	Cash or

In-Kind
	DAF Award
	TOTAL

	Salaries/Wages/Benefits - Administration
	$     
	$     
	$     

	Salaries/Wages/Benefits - Artistic
	$     
	$     
	$     

	Payroll Taxes
	$     
	$     
	$     

	Professional Fees and Services
	$     
	$     
	$     

	Production
	$     
	$     
	$     

	Occupancy/Utilities                        Rent        Own
	$     
	$     
	$     

	Equipment Rental and Maintenance
	$     
	$     
	$     

	Technology and Communications
	$     
	$     
	$     

	Insurance
	$     
	$     
	$     

	Supplies
	$     
	$     
	$     

	Postage/Shipping
	$     
	$     
	$     

	Marketing and Promotion
	$     
	$     
	$     

	Print/Publications
	$     
	$     
	$     

	Development
	$     
	$     
	$     

	Travel/Mileage
	$     
	$     
	$     

	Conferences, Conventions, Meetings
	$     
	$     
	$     

	Other Expenses (list)*:      
	$     
	$     
	$     

	TOTAL EXPENSES
	$     
	$     
	$     


If more than $500, submit a detailed budget breakdown.
	SURPLUS/DEFICIT
	$     
	
	

	Accumulated Surplus/Deficit, if any
	$     
	
	


GRANT EXPENDITURE DOCUMENTATION

Required: cancelled checks for 100% of the grant amount. Staple a photocopy of each cancelled check to its accompanying invoice, receipt, or artist timesheet and attach behind the Final Report. Please list in the same order that you attach invoices/receipts and cancelled checks to the back of the report. List only DAF expenses, not expenses paid through other means. See the Final Report Instructions for assistance.

	EXPENDITURE CATEGORY

(see Budget)
	DATE
	PROVIDER DOCUMENT
	PAYMENT DOCUMENTATION
	AMOUNT
	PAYEE
	AMOUNT PAID FROM GRANT

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


COMPLIANCE CHECKLIST

Below is the Checklist that Arts Council staff will use to determine if your Final Report demonstrates compliance with the Grant Contract and Guidelines. 

 FORMCHECKBOX 
 Final Report is submitted on time (within 45 days of program completion). 

 FORMCHECKBOX 
 Report questions are completed.

 FORMCHECKBOX 
 All Assurances are signed.

 FORMCHECKBOX 
 All grant funds were spent. If not, grantee notified the Arts Council with enough advance notice to allow for reallocation of the unused funds before September 30, 2011.

 FORMCHECKBOX 
 Grant funds were spent as stated in the original application as approved by the Grant Panel and Arts Council Board of Directors, and in the Revised Budget Form submitted to the Grants Department.

 FORMCHECKBOX 
 Any changes to the grant after submission of the Revised Budget were submitted to the Arts Council on the Grant Amendment Form and approved in advance.

 FORMCHECKBOX 
 Budget page is complete, demonstrates the budget for the entire project (not just grant funds), balances, and totals properly.

 FORMCHECKBOX 
 Expenditure Documentation is complete and demonstrates use of 100% of the grant funds.

 FORMCHECKBOX 
 Invoices, receipts, timesheets, etc. are attached showing how every DAF dollar was spent.

 FORMCHECKBOX 
 Photocopies of cancelled checks showing how the invoices/receipts/timesheets were paid are stapled to the relevant invoice/receipt/timesheets as listed above.

 FORMCHECKBOX 
 Copies of all printed and promotional materials related to the organization’s programming are included, including press releases, PSAs, posters, flyers, programs, advertisements, e-mail blasts, etc.

 FORMCHECKBOX 
 Arts Council of Greater Baton Rouge and Louisiana Division of the Arts logos appear on all materials promoting the organization’s programming this grant year.

 FORMCHECKBOX 
 Statement crediting the DAF program, worded exactly as it appears in the Grant Contract, appears on all materials promoting the organization’s programming this grant year. 

 FORMCHECKBOX 
 Photographs of the organization’s activities this grant year are included (CD acceptable).

 FORMCHECKBOX 
 Press clippings are included.

 FORMCHECKBOX 
 Sample program evaluation forms are included.

 FORMCHECKBOX 
 Two tickets to the organization’s programs were provided to the Arts Council upon request.
ASSURANCES

We, the undersigned, hereby certify that to the best of our knowledge all facts, figures and representations in this final report are true and correct; that all art programs or services were completed in accordance with terms and conditions set forth in the grant agreement and the FY2011 Decentralized Arts Funding Program Guidelines.

	Authorizing Official (i.e. President, Board Chair)

	Signature 
	
	Date
	     

	Typed Name 
	     
	Title
	     

	Phone (day) 
	     
	E-mail
	     


Chief Fiscal Officer (i.e. Treasurer, Accountant)

	Signature 
	
	Date
	     

	Typed Name 
	     
	Title
	     

	Phone (day) 
	     
	E-mail
	     


Executive Director 

	Signature 
	
	Date
	     

	Typed Name 
	     
	Title
	     

	Phone (day) 
	     
	E-mail
	     


Submit 1 copy of this report with original signatures, including all attachments, to: Grants Department, Arts Council of Greater Baton Rouge, 427 Laurel Street, Baton Rouge, LA 70801. Make a photocopy of this signed report for your records. Grantees must keep DAF records on file or a minimum of 3 years.
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