ARTS COUNCIL OF GREATER BATON ROUGE

Charles Lamar Family Foundation

MANSHIP THEATRE SUBSIDY GRANT
FY12 APPLICATION

DEADLINE: At Least 2 Months Prior to Proposed Performance(s)
	Applicant Organization:
	     

	Project Title:
	     

	Amount Requested:

(see Line 3-G below)
	     

	Submission Date:
	     


The Charles Lamar Family Foundation Manship Theatre Subsidy Grant is designed to help subsidize rental costs for artistic and cultural performances in the Manship Theatre, Hartley/Vey Theatres, and other performance spaces in the Shaw Center. The maximum request is half the rental costs of the performance space, up to a limit of $3,500. Organizations with 501(c)(3) nonprofit status, colleges/universities, and public/private schools are eligible to apply. The Lamar Grant is funded by the Charles Lamar Family Foundation and administered by the Arts Council of Greater Baton Rouge. 
Grants are awarded throughout the year as long as funds are still available in the grant pool; contact Laura Larkin at (225) 344-8558 or llarkin@acgbr.com before applying to determine funding availability. 
An official rental estimate must be submitted with the application. Contact Melanie Couvillon at (225) 389-7222 or mcouvillon@manshiptheatre.org to obtain an estimate. 

Visit http://www.manshiptheatre.org/assets/docs/Rental_Docs/Official_2011_ManshipRentalRates2.pdf for information on performance spaces that are available for rent in the Shaw Center for the Arts. 

Read the Grant Guidelines carefully before completing the application and contact Laura Larkin at the Arts Council with any questions. Applications must be typed on the official application form; handwritten applications are ineligible. Applications may not be submitted by fax or e-mail. 

Submit one copy of this application, the checklist with original signatures, and all supplemental materials to:

Grants Department

Arts Council of Greater Baton Rouge

427 Laurel Street

Baton Rouge, Louisiana 70801

(225) 344-8558

1. Applicant

	Official Name of Organization:
	     

	Permanent Mailing Address:
	     

	City/State/Zip:
	     

	Business Phone:
	     

	E-mail:
	     

	Fax:
	     

	Chief Administrator/Title:
	     

	Financial Officer/Title:
	     

	Project Director/Title:
	     

	Mission Statement:
	     

	Brief History of the Organization:
	     

	Organization’s Current Programs and Activities:
	     

	Number of Annual Performances:
	     


2. SUB-APPLICANT (IF APPLICABLE)
	Sub-Applicant Organization:
	     

	Permanent Mailing Address:
	     

	City/State/Zip:
	     

	Business Phone:
	     

	E-mail:
	     

	Fax:
	     

	Contact Name:
	     


3. PROJECT

	A. Check one discipline that best describes the art form involved in this request:
	      Dance           Design           Folklife           Media

      Music           Theatre          Visual Arts/Crafts

	B. Number of individuals to directly benefit from the project:
	      Participating Artists/Staff/Volunteers
      Attendees/Audience

	C. Summarize your project in one sentence:
	     

	D. Date(s) of project – be specific:
	      Rehearsal

      Performance date(s)

	E. Venue your organization normally uses:
	     

	F. Shaw Center Rental Fees (attach estimate):
	$      One rehearsal

$      Performance date(s)

$      Total F

	G. Divide your answer in F (above) by half; this is the amount of your grant request, up to a maximum of $3,500:
	$      GRANT REQUEST ($3,500 maximum)

	H. How will your organization cover the other half of the rental fees? Be specific:
	     


4. PROJECT DESCRIPTION
Complete in no more than two typed pages with no smaller than 10-point font and one-inch margins, and attach.

1. Describe the project and performance(s) in detail, including:

a. Artistic Merit of the project

b. Qualifications of the artists involved and criteria used to select them

c. Qualifications of administrative staff and applicant’s capacity to successfully manage grant funds

2. What audiences are you targeting? How many individuals will benefit from the performance(s), both as participants and spectators? How will you attract those audiences?
3. List a brief timeline of how you will implement the project to ensure success.

4. What methods will you use to publicize the performance(s)?

5. How will you evaluate the project?

5. PROJECT BUDGET

Attach a detailed Project Budget including both Revenue and Expenses and listing any In-Kind Support.
6. VERIFICATION OF ATTACHMENTS

CHECKLIST: Items should be attached in the order listed below:

      Copy of 501(c)(3) status letter from IRS

      Copy of the official rental estimate from the Shaw Center for the Arts 
      Current list of Board of Directors, officers indicated

      List of any other agencies or organizations providing financial or in-kind support for the performance(s) 

      List of events projected for current calendar year with tentative dates

      Supplemental materials supporting your request, such as brochures, photos, and/or artist resumes. 
7. ASSURANCES AND CERTIFICATION

The activities and services for which financial assistance is requested will be administered by or under the supervision of the applying agency. 

No funds received under this grant shall be used to supplant funds normally used for services of the same type. 

Funds received as a result of this application will be used solely for the project described herein. The applicant has read, understands and will conform to the intent outlined in the program guidelines. 

The applicant will comply with Title VI of the Civil Rights Act of 1964, with labor standards under Section 5 (J) of the National Foundation of the Arts and Humanities Act of 1965 and with Section 504 of the Rehabilitation Act of 1973 and the Rehabilitation Act Amendments of 1974, Title II and Title IX of the Education Amendments of 1972. 

Within forty-five days of the completion of the project, the Grantee shall submit a complete report demonstrating how the project funds were expended.

The applicant will refund to the Charles Lamar Family Foundation through the Arts Council of Greater Baton Rouge any grant monies which are both un-obligated and unexpended by the end of the grant period unless written permission has been received from the Council to retain the unexpended or un-obligated funds.

The applicant agrees to hold harmless the Charles Lamar Family Foundation, Arts Council of Greater Baton Rouge, its officers, and its staff as well as the agencies funding the Arts Council Grants Program, from responsibility for any aspect of the project or any legal action resulting from the project.

The applicant agrees to acknowledge support of the grant in print and broadcast promotion as outlined in the Grant Contract you will receive if your application is approved. The undersigned will credit the Charles Lamar Family Foundation and Arts Council of Greater Baton Rouge by including in all written promotions and programs the Arts Council logo and the following wording: “This performance is made possible in part by a grant from the Charles Lamar Family Foundation as administered through the Arts Council of Greater Baton Rouge.” 

The undersigned have been duly authorized by the applying organization to submit the application to the Arts Council of Greater Baton Rouge, and further certify that the information contained in this application, including all attachments and supporting materials, is true and correct to the best of their knowledge.

	
	     

	Signature of Chief Administrator

	Date

	     
	     

	Printed Name
	Title

	
	     

	Signature of Financial Officer
	Date

	     
	     

	Printed Name
	Title

	
	     

	Signature of Project Director

	Date

	     
	     

	Printed Name
	Title


Please sign in blue ink. Submit original signatures –  photocopies not accepted.
